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1.0 Request access to the Sourcing event

1.1 Event Link

As a supplier, you will find the link to RetuRQO’s public events on the website.

Follow the instructions and click on “Request Participation” to access the CSP page.

Public Events - RetuRO Test

Find your next customer with a Coupa Community public sourcing event. Select an event to learn more and request participation. The customer will contact you with an invitation to bid.

Past Public Events

Event Name Commodity Start Date End Date Type State Actions

HR-2026-Training Program for Leadership Team 2026 Training Services 04/2126 0712 AM UTC 04/26/26 0712 AM UTC RFP  Active




1.2 Log In to CSP

After requesting the access, you
will have to “Log in” on the CSP.

If you don’t have an account, click
on “CREATE AN ACCOUNT” to
proceed.




2.0 Create CSP account

| Createanaccount | 2.1 Complete the account info

After clicking on create new
account, a new window wiill
appear. Email Verification

Complete the information and
| | then confirm by clicking on
»»»»»»»»» “Create an Account”,

2.2 Verification code

After clicking on “Create an
Account”, you will receive a one-
time verification code on your
email address.

- Complete it and then confirm b
Check this field . 1 “« »”
to accept the clicking on “Create an Account”.

Coupa terms



2.3 Existing account

If there are other accounts with the same
domain, Coupa will give you the option to
connect to them.

If you want to continue creating a new
account, click on “No, continue creating a new
account” or Log In if you already have a CSP
account.

Join an Existing Account?

e any of the additional info qet bette -

¢ existing accounts matching email domain dpnow.ai

o No, continue crecting a new account

Coupa Supplier Portal Onboarding

Primary Address

Provide the main address associated with your busin

1

Primary Address

* Country/Region

2.4 Completing remaining info

Once inside the CSP, before continuing, you
will need to complete the address of your
Business Profile.

Complete and click “Save and Next”.



3.0 Request participation to the event

3.1 Find the event Zcoupa

@ Invoices Orders Business Profile Service Sheets ltems

After creating / logging in your
account, go to the Sourcing tab.

& & g RetuRO_Test
Here you will find all the public
events inside Coupa.

Sourcing

Search the event that you want to
access.

Sourcing Events

Find your next customer with a Coupa Community public sourcing event. Select an event to learn more and request participation. The customer will contact you with an invitation to bid.
My Category My Events Past Public Events

Showing results for HR-2026-Training Program for Leadership Team 2026 >

Event Name Company Commodity Start Date End Date Type State Actions

HR-2026-Training Program for Leadership Team 2026 RetuRO Test  Training Services  04/21/26 0712 AM UTC  04/26/26 0712 AM UTC  RFP  Active

HR-2026-Training Program for Leadership Taat




3.2 Request access

Under the Actions click on “Request
Participation”.

Type State Actions

RFP
On the info button, you can find some
attachments shared by the buyer.

After clicking “Request Participation”, the
status will appear as “Request Sent”.

The buyer will get a request to approve
your participation. Once approved, you will
receive and email to access the Sourcing
Event.

1

Information about HR-2026-Training Program for Leadership Team %
2026

By RetuRO Test starting 04/21/26 07:12 AM UTC

Attachments

Copy Link Cancel



3.3 Confirmation email

Once the buyer confirms your
participation request, you will
receive an email from Coupa.

By clicking on “View Event”, you
will have access to the event and
receive training materials guiding
you on how to participate.
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THANK YOU

Impreuna

RetuRO facem tara
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